CA. Deptartment of Corrections and Rehabilitation

TRAVEL TIPS

CalATERS GLOBAL — GOING LIVE
September 1, 2013

CDCR is upgrading the CalATERS Travel reimbursement system to CaIATERS GLOBAL. This
new system brings a more user friendly program that can be accessed from work or home, with any
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operating system and multiple browsers from Internet Explorer to Firefox to Google Chrome, and
now even Safari for Macintosh. The primary purpose of the upgrade is to be in compliance with
the Americans with Disabilities Act.

‘ IMPORTANT: All existing Calaters users must re-register in CaIJATERS GLOBAL

{You can explore the website at www.sco.ca.gov/calaters global.html
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Updates:
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Regarding recent changes in lodg-
ing /Per Diem

Refer to PML 2013-026

Effective September 1, 2013, the De-
partment of Human Resources
(CalHR) increased lodging and per
diem reimbursement rates for official
State travel for SEIU (BU 1, 3, 4, 11,
14, 15, 17, 20, 21), CAHP (BU 5), and
all non-Represented/Excluded/
Exempt employees. Employees repre-
sented by PECG (BU 9) will have simi-
lar rates.

NOTE: Employees not represented
by SEIU, CAHP, and PECG will con-
tinue to use the rates found in their
current contract.

Bargaining Unit 6 are still under
current contract rates

/.

Per Diem Rate Increases:
. Breakfast: $7.00
° TLunch: $ 11.00
\* Dinner: $ 23.00
‘% ° Incidentals: $ 5.00
!

Short-Term Lodging Rate Increases

(SEIU, CAHP, PECG and Excluded employees)

All Counties/Cities located in
California - unless otherwise speci-
fied below is up to $90.00 per night
+ taxes

Napa, Riverside, and Sacramento
Counties:

Up to $95.00 per night + taxes

Los Angeles, Orange and Ventura
Counties and Edwards AFB, ex-
cluding the city of Santa Monica:

Up to $120.00 per night + taxes

Alameda, Monterey, San Diego, San
Mateo, Santa Clara Counties (for
PECG employees refer to PML):

Up to $125.00 per night + taxes

San Francisco County and the City
of Santa Monica:

Up to $150.00 per night + taxes

Reminder:

Third Party Vendors:

The Department of General Ser-
vices’ advises all departments to
make their travel arrangements
through CALTRAV-
ELSTORE.com. In the event
where an employee chooses to
use third party vendors
(Priceline.com, Expedia.com,
Hotels.com) to make travel ar-
rangements, the following in-
structions must be strictly ad-
hered to:

e Employee must provide a
valid receipt from the third
party vendor and the com-
mercial lodging establish-
ment where the employee
stayed.

e Employee must obtain a
receipt to show, in detail,
employees check-in & check-
out dates, the itemized ex-
penses incurred, and the
total amount paid by the

employee.
For Additional Details

Please refer to PML 2005-021
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RAO-
CORCORAN

Physical Address:

< -—
4

CONTACT

1020 Chittenden Avenue

Corcoran, CA 93212

Mailing Address:

P.O. Box 5240

Corcoran, CA 93212

INFORMATION:

-

Email: Travel. Help@cdct.ca.gov
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